ETC.

Of the Cleveland County Arts Council

Policies and Procedures for Consignors

Your code letter will be assigned to you after Schedule A is returned.  It will be put on your contract.  Please use your code letter on all your merchandise and correspondence.

ACCEPTANCE OF ART

Consignors must submit samples of art to be considered for exhibit. Sides, photos, and images on CDs will be accepted. Do not send original works of art.  Art samples should be clearly labeled with the title, medium, size, and date of completion. There is no application fee. Please include adequate postage for the return of materials.  Cleveland County Arts Council reserves the right to reject what is deemed unacceptable or inappropriate works of art.

TAX NUMBER

All Consignors must have a Federal Tax ID number or social security number.

TAG

All items MUST have a tag securely attached when delivered.  Please use a white sticker or hangtags for uniformity.  The following information must be on the tag:




Your Consignor Letter (assigned to you on your contract)




Price (including sales fee to be retained by CCAC)




Item Code Number




Brief information about artist/item

ITEM CODE

Assign each item a code, which is your Consignor Letter plus a number, starting with 1, then 2,3, etc.  All items must be accurately tagged before we can accept them.  Inventory sheets must be completed and copied before you arrive.

INVENTORY SHEETS

Complete duplicate copies of your inventory sheets- Schedule A, and bring them with your merchandise.  We reserve the right, at this time, to reject items that are not on Schedule A.  If you have new items you would like us to consider, please list on separate inventory sheet.

STOCKING MERCHANDISE

Bring your merchandise carefully packaged and priced.  Unframed flatwork must be protected and backed with stiff board and shrink wrapped. Make sure your tags are on the outside of your work with your code letter and item codes.  Consignors are encouraged to commit consignment items for six months and rotate items on a quarterly basis.  Merchandise may remain in the shop for 60 days, if unsold it must be removed and/or replaced unless other arrangements are made.

SALES FEE

The Cleveland County Arts Council will retain thirty (30) percent of each sale.  An accounting and checks for all sales will be mailed quarterly.  Artist’s price with commission added should not exceed prices of that item sold elsewhere.

SALES TAX

The Cleveland County Arts Council will collect and pay sales tax to the appropriate authorities.

INSURANCE

CCAC personnel will exercise all reasonable care of handling, installation and storage of works of art.  Artwork will be insured by the CCAC.  Insurance exclusions include marring, scratching, chipping, wear and tear.  In the unfortunate event that artwork is stolen while in our possession, CCAC will remit to the artist full value of the work(s) minus 30% commission at the conclusion of the claim process with the insurance company or after a period of no more than nine months, which ever is shorter.  Further, the CCAC will report the theft to the appropriate legal authorities.  Should the work be recovered at a later date, CCAC shall be deemed legal owner of the work.
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